








MCEIAST-MCB CAMLEJO 1650.7C 
MARO 8 2021 

Format Sample for Noncommissioned Officer/Marine of the Quarter 

LETTERHEAD 

From: Commanding Officer 

1650 
co 

To: Commanding General, Marine Corps Installations East-Marine 
Corps Base, Camp Lejeune 

Subj: 

Ref: 

Encl: 

NOMINATION FOR (NONCOMMISSIONED OFFICER OR MARINE OF THE 
QUARTER) IN THE CASE OF LANCE CORPORAL/CORPORAL HARD CHARGER 
1234567890/0000 USMC 

(a) MCIEAST-MCB CAMLEJO 1650.7C

(1) MCTFS Screens (BIR, BTR, JWKS, AWDS, and TEDU
(2) Certified True Copies of Page ll's (derogatory or not)
(3) Additional documentation 

1. Per the reference, Corporal Charger is eligible and
recommended for the (Noncommissioned Officer (NCO)/Marine of the
Quarter) Board. Accordingly, the enclosures are submitted as
required.

2. Corporal Charger's current height and weight are -- inches
and --- pounds (body fat if not within standards). Corporal
Charger ·last took the Physical Fitness Test on yyyymmdd and
obtained a score of ---. Corporal Charger last took the Combat
Fitness Test on yyyymmdd and obtained a score of ---.

3. This paragraph is for the Commanding Officer's recommendation
regarding the Marine's qualification for NCO or Marine of the
Quarter. A concise evaluation of the Marine' s professional
ability and character will be provided .

4. The point of contact from this command regarding any
administrative matters is Rank Last Name at 111-1111 or
@usmc.mil.

I . M . INCHARGE 

Enclosure (1) 


